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[TOJIOXKEHUE O ACCUCTEHTE (IIOMOIIHUKE), CMK IT OOITu CTB-3-2018
OKA3BIBAIOHIEMY OBYYAIOIIEMYCS C
OI'PAHUYEHHBIMHA BO3MOXHOCT MU 3 JOPOBbBSI CTpaHHua 2u3 8
HEOBXOJJMMVYIO TEXHUYECKVYIO ITOMOIIb

JlaHHBIE M3MEHEHUs yTBEpXKAEHbI Ha YYEHOM COBETe IPOTOKON No S
ot J() mapra 2018 T.
1. OOmue noIoXeHUs

1.1. Hacrosimee [lonoxenune 06 accucTeHTe (ITOMOIIHHUKE), OKA3bIBAIOIIEMY
o0y4arolieMycsi UHBAIMAY U JIUIYy C OTPaHUYEHHBIMH BO3MOXXHOCTSIMU 370POBBS
HEOOXOMMMYIO TEeXHUYeCKyro momomls (mainee — IlonokeHwue), sBIsSeTCS
JIOKaJIbHBIM HOPMAaTUBHBIM aKTOM, OIpPEIENSIOIINM OCHOBHBIC BHUJBI IMOMOIIH U
MOPSIIOK OKa3aHusl TEXHUYECKOU ITOMOIIT! obygaromumcss B ®I'BOY BO
«CubAIN» (manee - yHUBEpCUTETA).

1.2. TTonoxenue pa3paboTaHO ¢ LETBIO CO3MAaHUsI CIICIHATBHBIX YCIOBHH IO
MaTepHalbHO-TEXHUYECKOMY  oOecledueHuto  oOpa3oBaTeNbHOTO  Ipoliecca,
BKJIFOUasi HEOOXOJMMBbIe MPUCTIOCOONICHHS sl NOCTYITHOCTH TMpHeMa-liepenadn
uHbopManu IS OOyYaloOIMXCS WHBAIWAOB U JIAI C OTPaHHUYCHHBIMU
BO3MOXXHOCTSIMH 3/I0POBBS (Hajee — 00ydaroIiuecs ).

1.3.Tlox chenuanbHBIME YCIOBHSMH IOHMMAIOTCS YCIIOBUS OOYYEHHS,
BKJTFOYAOIMEe B ce0sl UCTIOJIb30BaHUE CIIEIUAIIBHBIX 00pa30BaTEIbHBIX MTPOTPaMM,
METOJIOB OOYYEHHSI M BOCIIUTAHMUS, CTIEIUATIBHBIX TEXHUUYECKUX CPEJICTB O0yUeHUs
KOJUICKTUBHOTO W HWHIWBUIyaJbHOTO Toib3oBaHus. [IpemocraBienue yciyr B
MPOBENCHUN TPYNIOBBIX U HWHIAUBUAYAIBHBIX KOPPEKIIMOHHBIX 3aHSTUU,
obecrieueHre NOCTyIa B 3[JaHWEe YHUBEPCUTETA W NIPyTHe yCIIOBHS, 0€3 KOTOPBIX
HEBO3MO>XHO MJIU 3aTPyJHEHO OCBOCHHE 00pa30BaTEIbHbIX ITPOTPaMM.

1.4. Tlonoxxenue pa3paboTaHO Ha OCHOBAaHUHM CJEAYIOUIUX JOKYMEHTOB:
- KonBennun o mnpaBax uHBanugoB (mpuHsaTON Pesomronmeit ['eHepanbHOM
Accamb6neeit OOH ot 13.12.2006 Ne 61/106); _‘

- @enepanbHOTO 3aKOoHA OT 24 HOsIOps 1995 Ne 181-D3 «O counmanbHON
3a1uTe UHBanua0B B Pocculickoit @enepanuny;

- TpeGoBaHuii K OpraHu3amul 00pa30BaTENLHOTO IIpollecca Ijsi o0ydeHus
UHBAJIMJOB M JIMI[ C OTrPaHWYEHHBIMH BO3MOKHOCTSMHU 3J0pOBBS B
npodeccuoHaIbHBIX  OOpa3oBaTeNbHBIX  OpraHu3alusX, B TOM  4YHUCIE
OCHAII[EHHOCTH 00pa3oBaTeNbHOro mpoiecca (yTB. MUHHCTEPCTBOM OOpa30BaHMS
u Hayku P® ot 26.12 2013 Ne 06-2412BH); °

- ®enepanbHOro 3akoHa ot 29.12.2012 r. Ne 273-®3 «O6 obpa3zoBaHuU B
Poccuiickoit @enepanum» (C I3MEHEHUSIMU U TOTIOTHEHUSIMHU );

- YcraBa @efepalibHOTO TOCYJapPCTBEHHOIO OFOKETHOTO 00pa30BaTEeIbHOTO
yUpeXIeHUs ~ BeICmiero  obpasoBamus ~— «CHOUpPCKME  rOCYIapCTBEHHBIMA
aBTOMOOMIBHO-A0pOXHBIM yHUBepcuteT (CubA1)» (¢ m3meHeHusiMmu B YcraB
npukaszom ot 24 ssaBaps 2017t., Ne 46).




TIOJIOXXEHHE OB ACCUCTEHTE (ITOMOLIHUKE), CMK I1 OOII u CTB-3- 2018
OKAS3BIBAIOIIEMY OBYYAIOIEMYCSI C
OTr'PAHWYEHHBIMU BO3MOXHOCTSIMH 3/IOPOBbSI CrpaHnua 3 u3 8
HEOBXOJIMMYIO TEXHUYECKYIO [TOMOII[b

.5. WMuHBamun — demoBek, y KOTOPOrO BO3MOMKHOCTH €ro  JIMYHOIN
KUSHENCATEIHOCTH B OOINECTBE  OTpAaHMYEHbl M3-32 €ro  (PU3HYECKHX,
YMCTBEHHBIX, CEHCOPHBIX WJIA IICHXUYECKUX OTKIOHEHUIA. ‘

1.6. ObGywaromuecss ¢ OrpaHMYEHHBIMH BO3MOYKHOCTSIMU 3lI0POBbSI — JIMIIA,
OCBAMBAIOIINE B YHUBEPCUTETE OJHY HMIIM HECKOJIBKO 00pa30BATENbHBIX IIPOrPaMM
1 MMEIOIIME HEAOCTATKHM B (U3MYECKOM M (MIIM) [ICHXOJOTHYECKOM pa3BUTHH,
NOATBEPXKIEHHBIE IICUXO0JIOr0-M€eIUKO-TIe JarOrHYECKOM KOMHCCHEN u
TIPETATCTBYIOIIIE IOy YEHUIO 00pa30BaHus 6e3 CO3HAHMS CHelHaTbHbIX YCIOBHIA.

1.7. AccucTteHTOM (MOMOIIHMKOM) MOYXET CTaTh JIFOGOI COTPYJHUK By3a W3
“uClIa NeAarornv4ecKkoro cocraBa M HHBIX pPabOTHUKOB, WMMEIOIIMH OIMBIT B
OOIIEHNH ¢ O0yYaromUMUCS WHBAMIAaMH ¥ JIMIAMH C OrpaHMYEHHBIMU
BOSMOXHOCTSIMH 3JI0OPOBBSI, & TAaK)KE UMETh IEPBUYHbIE TEXHHUUYECKHE HABBIKH IO
OKa3aHWIO IMOMOLIY B HCHOJIb30BAHUU TEXHHYECKUX CPe/ICTB peaCHiUTALUK B
nepuoj 00y4eHus! B yHUBEPCHUTETE.

2. Ilenu u 3a1a4¥ B OKa3aHUK TEXHUYECKOL IIOMOIIA

2.1. TlpemocTaBieHue yciIyT acCHCTEHTA (ITOMOIITHMKA) BXOJUT B KOMILIEKC
MEPOTIPUATHH IO OpraHU3aluK 06Pa30BaTENEHOTO MPOIECca, OCHOBHON 3amadeit
KOTOpOTO  ABJIACTCA OKasaHMe HEOOXOAMMOM TeXHHYECKOW MOMONIM MpH
HEOOXOAMMOCTH IS [IOJIyYEeH S JOCTYITHOTO oOpa3zoBaHusl.

2.2. OOGecneyeHne U UCIOJB30BaHHE B 00pa3oBaTeNbHOM —Hpolecce
COBPEMCHHBIX TCXHMYECKHX M MPOTPaMMHBIX CpEICTB OOYYEHHUS, a Tak Ke
IOMOIIb B MCIOJB30BAHMM JIMYHBIX TEXHUYECKUX CPeICTB peadHIHMTann
00y4arowerocs CTyieHTa (KOMIEHCAIMs! YTpaYeHHON Min HapyIeHHOW (DyHKIUU
OpraHu3Ma B I1OJIyYE€HHU HH)OPMALIUH);

2.3. Cosnanue ycnoBuii KOMPOPTHOro NpeGHIBAHHS B By3€ JISI CTYJIEHTOB C
PasIMYHONW HO30JIOTHEH, TIOBBIIEHHE YYBCTBA COLUAIBHOMN 3alUILEHHOCTHU
(co3naHve TOJNEPaHTHONW CONMOKYJIBTYPHOM cpensl), OBITH YacTBIO >KU3HHU
oO1ecTBa.

3. JlesATeIbHOCTH O OKAa3aHUIO TEXHHIECKOMN MTOMOIIH

3.1. B o0pasoBaTensHOM Ipoliecce MOTYT IPUMEHSThHCS CIeMAIN3UPOBAHHEIE
TEXHHYECKHE CPEACTBA NpHEeMa-Tiepesiaud y4eOHOH HH(pOpPMAaUu B JOCTYIIHBIX
(opmax 1 obydarommuxcss ¢ pazTHYHBIMU UHIUBUIYaJIbHBIMU OCOOEHHOCTSIMHU
HO30JIOTHiA.




TIOJIOXXEHUE OB ACCUCTEHTE (TIOMOILIHHKE), CMK IT OOII u CTB-3- 2018
OKA3BIBAIOIIEMY OBYYAIOIEMYCSI C
OT'PAHUYEHHBIMH BO3MOXHOCTSIMHU 3/I0POBbSI Crpanuua 4 u3 8
HEOBXOIMMYIO TEXHUYECKYIO TTIOMOILb

3.2. HcnonszoBaHnne B o0O0pa3oBaTeNlbHOM IIpoOllecCE COBPEMEHHBIX
TEXHUYECKAX U MPOTPAMMHBEIX CPEICTB OOydeHus: TpeOyeT Hauuums B INTaTe
COOTBETCTBYIOIIUX CIELNUAAINCTOB, MOMOTAIOIINX WCIIOIb30BaTh 3TH CPEACTBa
nefparoraM W OOydYaroIIMMCS, COACHCTBYIOIIMX B  OOECIEYEeHHUH  UX
JOIIOJTHUTENBHEIMU  CIIOCOOaMM  Iepefiadd, OCBOEHHS U  BOCIPOHW3BOJACTBA
UHPOpPMaLIIH.

3.3. lna obecneyeHusi oOpa3oBaTeNbHOIO Ipolecca B yHUBepcuteTe (Tpu
HEOOXOAMMOCTH) MOTYT OBITh MPUBIICYSHBI CIEIHATUCTHI: I OOYYaroIIuXCs C
HapylIeHHeM CllyXa cypaorneaaror (CypAONepeBOIYMK) ¢ THUQIONEAaror Jyis
CTYJIEHTOB C HapyIlIeHUEM 3pEHUSI.

4. Heo6xoamuMble 3HaHUS aCCUCTEHTA (ITOMOIIHUKA)

4.1. Accucrenty (IIOMOIIHHMKY) IIO OKa3aHUID TEXHUYECKOHW TOMOIIH
nHBaIKMAaM # JunaM ¢ OB3 Heo0XoauMo 3HATh:

- KOHBEHIMIO O IpaBax MHBAJIUIOB, 3aKOHbl M WHbIE HOPMATUBHO IIPaBOBbIE
aKThl, perIaMeHTUpYIOIIhe OoOpa3oBaTeNbHYI0 HeSTEeIbHOCTh U  OCHOBHBIE
rapaHTuu;

- TpaBujia o0ecriedeHus] yCIOBUM NOCTYITHOCTH IS WHBAIUIOB HapaBHE C
JIPYTMMH JIMLAMH, a TaK K€ OKa3aHUsI UM IIPU 3TOM HeoOXOIMMOM ITOMOIIIH;

- OpaBWja opraHu3zauuu 6e30apbepHON cpeasl HA OCHOBAaHWU HOPMATHBHO-
IIPaBOBBIX aKTOB, MApLIPYT CJIEJOBaHUS K MECTy Ha3HAUYEHHS U TEXHOJOTHIO €ro
MIPOKJIabIBAHUS,

- OCHOBBI [1€IarOTUKH, TICUXOJIOTHH, METOIbI YO ISHHUS;

-IIpaBuUia I1OJIL30BaHUS MH(POPMALIMOHHO-KOMMY HUKAITHOHHBIMHU
TEXHOJIOTUSIMHU U CPEJICTBAMU CBSI3U;

- OCHOBBl MEXJIHYHOCTHOTO B3aMMOJCHCTBHUS, OCOOECHHOCTH HO30JIOTUH
JUYHOCTH TOJIy4YaTess YCIyT;

- TpeOOBaHUs OXpaHbl 0€30TMaCHOCTH TPYJa U IMOXKapHOH OE30MacHOCTH;

- OCHOBBI yCTPOMCTBA, (DYHKIIMOHUPOBAHMUS, SKCIUTyaTallud U 0OCITY KUBaHUS
BCIIOMOTaTeIbHBIX TEXHUYECKUX CPEJCTB, OBITOBOM TEXHUKH,

- OCHOBBI  JOKYMEHTAJIBbHOrO  OGOpPMJEHHS, pa3IHu4Hble . CIIOCOOBI
KOMMYHHUKAIUKA (MUCEMO Ha JIaI0OHH, JaKTUJIOJIOTHH, )KECTOBOTIO SI3bIKa U JIPyTHE);

- INYHBIE JeJia KaKA0TO CTyAeHTa HHBAIUA,

- OCHOBBI pabOTHl C TEKCTOBBIMH pPEaKTOPaMHU, SJIEKTPOHHBIMU TaOJIUIIAMU,
3JIEKTPOHHOM MOYTON, MYJIETUMEIHUHHBIM 000PYIOBaHUEM;




TTIOJIOXKEHUE OB ACCUCTEHTE (IIOMOIITHUKE), CMK IT OOIT u CTB-3- 2018
OKA3BLIBAIOILEMY OBYYAIOIIEMYCS C
OI'PAHUYEHHLIMHY BO3MOXHOCTSIMU 3JIOPOBbS ’ CTpaHHua S5u3 8
HEOBXOINMYIO TEXHUYECKYIO ITOMOIIb

- IpaBHJIa BHYTPEHHETO TPYJOBOrO Paclopsijika 00pa3oBaTeIbHOIO Ipoecca
B YHUBEPCUTETE, OXPaHBbl )KU3HU U 310POBbS;

- MHCTPYKIIUIO ISl COTPY/JHAKOB yHHUBepcuTeTa « Ilo Bompocam obecrnieveHus
JOCTYIIHOCTH JIJIsl HHBAJIHMIOB OOBEKTOB U IIPEJOCTaBISEMBIX YCIIyT U OKa3aHUs UM
npu 5ToM Heobxoaumoii momoumy (ITpukas T1-17-183/0O/1 ot 29.03.2017).

5. ®yHKIMU 1 TPeGOBAHMS K JeSTeIbHOCTH aCCHCTEHTa (IOMOIIHUKA) 110
OKa3aHHUIO0 TEXHUYECKOU ITOMOIIIH.

5.1. K ¢pyHKIpsIM accucTeHTa (IOMOLHUKA) OTHOCUTCS

- cobmonark TpeOOBaHUS OXpaHBl IIOXKAPHOW O€30IacHOCTH IOy YaTeNs
YCILyTH;

- OKa3bIBaTh MOMOILE B OPOPMIIEHHH HEOOXOIUMBIX TOKYMEHTOB (0(OPMIISTH
JTOKYMEHTHl W/WIM KOHTPOJIHMPOBaTh IpPaBHILHOCTE HMX OQOpMIEHHS B
COOTBETCTBHH ¢ 00pa3IoM) IIPH HEOOXOAUMOCTH;

- MMeTh NepBHYHbIE TEXHHYECKHE HABBIKA IO PEMOHTY U OOCIY)KHBaHUIO
CpENICTB MHIUBUIYaIbHON peaduIuTalluy,

- OKa3pIBaTh IIOMOINs OOYyYaloImKUMCS B IIOJIB30BAHWHM COBPEMEHHBIMU
UH()OPMAITMOHHO-KOMMY HUKALIAOHHBIMH TEXHOJIOTHSMH M CPEICTBAMH CBA3M;

- OKa3bIBaTh HEOOXOAUMYIO IOMOIIH IO BOIPOCAM OPUEHTHUPOBAHUS, B TOM
YuCjie TEPPUTOPUATBHOTO B UHQPACTPYKTYPE YHUBEPCUTETA;

- OKa3bIBaTh IIOMOII[b IIPH BBI30BE U MOJIH30BAHUU JTH(TOM, KHOIIKAMHU BBI30Ba
1 BBIOOpA 3TaXKa, [IPU BXOJE U BBIXOZE U3 TU(TOBON KaOUHBIL;

- coIeHCTBOBATh IPEOMOJIEHUIO PA3IMYHBIX BUIOB 0apbepOB OKpYIKaroIleH
CpenBl, OKa3blBaTh MOMOLIb IIPU IOJH30BAHUM CIENUATBHBIM 000pYZIOBaHHEM U
BCIIOMOTaTEIbHBIMU YCTPOUCTBAMM, |

-  OKa3plBaThb IIOMOINb B  HCIIOJB30BAaHUM  TEXHHUYECKHX  CPEACTB
peabuiuTanuM, B TOM YHCIEe HHBAIMIHBIX KOJSICOK, IPOTE30B, CIIyXOBbIX
anmapaToB, M WHBIX CPEICTB OPUEHTHPOBKU (HEDJEKTPOHHBIC TEXHHYCCKUE
Cpe/icTBa OpPHUEHTHPOBaHWS (TaKTHIbHAasg TPOCTh), BBICOKOTEXHOJOTHYIHBIC
CpeJiCTBa, OCHOBAHHbIE Ha SNIEKTPOHHBIX MexaHm3Max (GPS-nasuratopos, 6enmoi
TPOCTH € YJIBTPa3BYKOBBIM MasdKOM));

- OKa3bIBaTh (TIPH HEOOXOMMOCTH ) IOMOILb IIPU TI0JIb30BaHUU 000PYHOBAHUS
¥ BCIIOMOTaTeNbHEIX YCTPOHUCTB, UMEIOIUXCS B OMOIMOTEKH BY3a,;

- OKa3plBaTh IIOMOINb B IIONB30BAaHWM TEXHHUYECKUMU CpPEICTBAMU
peadHIUTAINH, 00ydJarommuMucs IpH chade 3aueToB, JIMKBUJALHH
aKaJeMUYECKUX 3aJ0JDKEHHOCTE! U T.1I.;




TOJIOXXEHUE OB ACCUCTEHTE (TIOMOLLHUKE), CMK II OOIT u CTB-3- 2018
OKA3BIBAIOIIEMY OBYYAIOIIEMYCSI C
OI'PAHMYEHHBIMY BO3MOXXHOCTSIMU 37IOPOBbSI Crpanuua 6 u3 8
HEOBXOJIMMYIO TEXHWYECKYIO TTOMOILb

- OKa3plBaTh IIOMOIIb TMPH YyCTaHOBKE HEOOXOJIMMOU  CIeuaIbHOMI
ammapaTypbl W TIOJIb30BAaHWHM TEXHUYECKUMU CpPEACTBAMHU peadWiIuTalud MU
aJlanTalyu;

- OKa3pIBaTh IIOMOINL OOy4YaroIMMCsS B IOJIb30BAHUU BCIIOMOTIaTeIbHBIMU
yCTpOWCTBAMU ISl TOJNyYeHHs] HH(POpPMAlUMH B OpraHW3alid Hay4dHOU U
HCCIIeI0OBATENLCKOM paboTe;

- OKa3blBaTh TEXHUYECKYI0 TIOMOILb B HCIIOJb30BAHUU CIIyTHUKOBBIX U
HATISIHBIX CPEJCTB HABUTAIUM (cxeM, Tablindek, yKazaTenen);

- OKa3pIBaTh TEXHUYECKYI0 IOMOINb B HW3yYE€HUM IUIaHA DSBaKyallud Ha
00BEKTax.

6. B JaHHOC Ilonoxxenue MOT'YT OBITh BHECEHBI U3MEHEHUS U JOIIOJIHCHHUS B
YCTaHOBJICHHOM B YHUBEPCUTETE ITOPSAKE.

Pa3paboTuuk:

19
Beqymuii crienaiuct mo conruaabHOM paboTe ¢ MOIOAEKBIO Q//C‘{/M ~JLII. Kneitu

«AL0» 2%] 2018 r.
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